MEETING AGENDA

Topic: 

Thursday, March 5, 2020
10:30-11:30

Attendees: (All Team Members)

Please bring:		


	10:30

	Hardware Review 2
Assign Roles for memo
[image: ]

	10:45

	UGRAD Registration
Review requirements and choose time if necessary
Review Poster assignment requirements

	10:55
	Individual Analysis Discussion
Discuss each team member’s analysis topic 

	Remaining minutes

	Form Knee Brace
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Name:Hardware Review 1

Novice

0 (0.00%) - 4 (4.00%)

Major issues with submission of photos or
memo.

0 (0.00%) - 4 (4.00%)

Poorly run meeting or major issues with the
meeting in general

0 (0.00%) - 14 (14.00%)

Major issues with progress since the end of ME
476C

0 (0.00%) - 10 (10.00%)

Major issues with plan moving forward or
concept.

0 (0.00%) - 10 (10.00%)
Major issues with design decisions

Competent

4(4.00%) - 7 (7.00%)

submission missing photos, photos are low
quality, or photos not labeled.

4(4.00%) - 7 (7.00%)

‘Team needs some direction in running the
meeting or some noticeable issues with
meeting in general

15 (15.00%) - 24 (24.00%)

Some progress made since the end of ME 476C,
but not significant enough to ensure the team
s on schedule and on track to complete a
quality system.

11 (11.00%) - 20 (20.00%)

Decent presentation of concept and plan
moving forward with some minor issues the
‘team needs to address. Or team does not
present a complete plan for between now and
HR2.

11 (11.00%) - 20 (20.00%)

Some decisions are not justified in the meeting,
but not all

Proficient

8 (8.00%) - 10 (10.00%)

‘Team submits a short memo with labeled
photos of the current state of the physical
system.

8 (8.00%) - 10 (10.00%)

Overall, the team has come together to
produce a quality plan and are able to present
detailed information during the meeting. The
‘team runs the meeting instead of the Instructor
or GTA.

25 (25.00%) - 30 (30.00%)

significant progress has been made in the
acquisition of parts/materials/components and
the manufacturing of the system since the end
of ME 476C.

21(21.00%) - 25 (25.00%)

‘Team presents a strong design stating why they
believe their team is on schedule and what they
plan to accomplish between now and Hardware
Review 2. Plan s well laid out for Instructor and
GTA to follow along.

21(21.00%) - 25 (25.00%)

‘Team is able to justify any and all decisions
made regarding the design of the system (such
as why a particular material was chosen, why
certain parts are designed in such away, or why
a particular make and model of component was
purchased).




